
BGSU CCP Students

Ordering Textbooks



Log in to your My BGSU Portal

1. On the main BGSU Home Page Click on the 
MyBGSU tab to Log In to your personal account. 
Make sure you are on a reliable internet browser, 
we suggest Firefox or Google Chrome. 2. Enter your username and password to 

access your MyBGSU Student Portal



How To Access Your Booklist

3. After logging in, click on the Student Center icon.

4. A new window will appear, then click on 
the Weekly Schedule link.



How To Access Your Booklist

5. Once on the Weekly Calendar View of your 
Schedule, click on LIST VIEW.

6. In List View calendar, click the yellow Book 
List button. It will open a new window, so 
make sure your pop-up blocker is off!



The Book List
7. In the new window, this notice 
will appear before you can view 
your book list. Please read 
through the notice to see how 
ordering text books from BGSU is 
the best choice for you. 

After you have read through the 
notice, click on the green Begin 
Price Comparison button or X 
out of the window. 



The Book List

8. The book list is  
split up by the 
courses you are 
taking and by 
what books your 
professor has 
required for the 
course. 

9. On the 
right hand 
side it shows 
you the prices 
of the 
textbook 
offered by 
BGSU.

10. Click + Add to Cart to continue purchasing 
the textbook. It will then be added to your cart 
until you are ready for check out. 



The Book List

11. The Required books 
are what your professor 
asks you to have for the 
course. 

12. The Optional books are 
supplemental readings the 
professor may ask you to read. 

Alternate Editions are older or 
newer editions of the required 
book that the professor says would 
also work 

As a CCP student you 
need to order the 
required textbook 
from BGSU.

CCP Funds only pay for 
required texts. Alternates will 
be used to fill orders only 
when the required item is 
not available. Do not order 
alternate versions. 



Checking Out

12. Once you have added your Required 
textbook(s) to your shopping cart. Double check 
you have everything by clicking items in cart. 

13. Your shopping cart will appear so you can alter 
it if need be. Otherwise, click on Go to Checkout.



Checking Out

14. This screen will appear. Please read the Note. As a CCP Student you should 
only be ordering from the BGSU Bookstore. Click on the green Checkout From 
Retailer button. A new window will pop-up. Make sure pop-ups are still unblocked. 



Checking Out

15. This example is only sold as 
a new copy. When the option 
is available choose Used 
Preferred for your copy.

16. Double check that you 
have the amount you need 
and everything matches for 
what class you are ordering 
for. Continue to checkout



Checking Out

17. For the Order 
Update Action 
select the Add All 
Materials option. 

18. For Preference
always click Rental 
Preferred. If renting 
is not an option for 
the book click Used 
Preferred to ensure 
the best price 
option. 

19. Check the box after 
reading and 
agreeing to terms. 



Checking Out

20. Once you continue checking out, this 
screen will appear for you to login again. Select 
BGSU Students, Faculty & Staff Click Here. Login 
to your mybgsu account to verify it is you.

22.. Now choose how you are to receive the 
order. Select Pickup Order, it will be available 
for pick up in the Firelands Campus.

21. Double check that all the order details are correct. 



Checking Out
23. This screen will appear after you 
choose Pickup Order. Double check 
the Billing Address.

24.  For delivery method, choose PickUp
Firelands in the drop down box. The 
Payment Option will appear on the right 
hand side.

25. Select the payment type in the drop 
down box as CCP.

26. Don’t forget the 10 Digit of your 
BGSU ID number on your BGSU ID 
Card.



• Make sure to write down your order number and take your 
Student ID with you to Firelands Pick-up at the Firelands Bookstore, 
Firelands Campus, Huron, OH .

Completing Your Order


